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FULL NAME:

EMAIL: MOBILE:

KEY SKILLS PROFILE / SUMMARY
List 4 to 5 of your most relevant skills and This is your chance to make a great first impression. Write a brief introductory
strengths, and include a practical examples paragraph describing who you are and what value you can bring to the organisation:

of how you’ve demonstrated each one:
| am... | have exoerience in... I'm skilled at.... I'm seeking...

« EXAMPLE: Advanced leadership skills

gained from coaching junior netball

teams and in my role as Year 12 House

Captain.

WORK & VOLUNTEER EXPERIENCE

If you've ever had a paid job or you’ve had important responsibilities in a job-like
setting, including work experience or as a volunteer, you can list these experiences.
Make sure to write each experience like you would a paid job, including; who you
worked for (organisation or clients), when this was and what you did:

.. .EXAMPLE: Salvation Army, October 2023
Unpaid work experience placement at Salvos facilitated through school. gaining

valuable insights into the operational side of the not-for-profit sector.
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EDUCATION WORK & VOLUNTEER EXPERIENCE CONTINUED

State your educational history, as well as
any vocational qualifications (certificates)
you’ve achieved. List only relevant school
subjects and extra-curricular activities:

INTERESTS

Your personal interests can convey aspects of your personality that can’t be described

elsewhere — such as teamwork, commitment, passion, community-mindedness, social
skills, creativity and cultural awareness. List 2-3 hobbies and highlight their value or
relevance to the job you’re applying for:

« EXAMPLE: | am a keen netball olayer having olayed for 5 years and more

recently begun umpiring the indoor competition.

REFERENCES

List 2 to 3 people who can vouch for you as a reliable person, such as your current

manager, a teacher or careers advisor, coach, or volunteer organisation leader. You do
not have to list their contact details here but can specify that these are available upon
request:
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